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BEFORE THE BOARD OF COUNTY COMMISSIONERS
FOR COLUMBIA COUNTY, OREGON

In the Matter of the Application of )
Columbia County to Participate in ) RESOLUTION NO. 13-2024
the Assessment and Taxation Grant (2024) ) (Grant Document Resolution)

WHEREAS, Columbia County is applying to the Department of Revenue in order to
participate in the Assessment and Taxation Grant. This state grant provides funding for
counties to help them come into compliance or remain in compliance with ORS 308.232,
308.234, Chapters 309, 310, 311, 312 and other laws requiring equity and uniformity in the

system of property taxation; and

WHEREAS, Columbia County has undertaken a self-assessment of its compliance with

the laws and rules which govern the Oregon property tax system; and

WHEREAS, Columbia County is generally in compliance with ORS 308.232, 308.234,
Chapters 309, 310, 311, 312 and other laws requiring equity and uniformity in the system of

property taxation, and

WHEREAS, Columbia County designates MaryAnn Guess, phone number (503) 397-0060,

ext. 8431 (maryann.guess@columbiacountyor.gov) as the County contact person for this grant

document;
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NOW, THEREFORE, IT IS HEREBY RESOLVED Columbia County agrees to appropriate the
budgeted dollars based on 100 percent of the expenditures certified in the grant application in
the amount of $3,081,263, the total expenditure amount for consideration in the grant. If 100
percent is not appropriated, no grant shall be made to the County for the quarter in which the

County is out of compliance.

DATED at St. Helens, Oregon, this l ii day of April, 2024.

BOARD OF COUNTY COMMISSIONERS
FOR COLUMBIA COUNTY, OREGON

Casey Garrett, Chair

)
Kellie Jo Smith, Commissioner

By:

mmissioner

Approved as to form:

By, =6,
Office of County Counsel
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('—\O Caon Form 1 2024-2025
DEPARTMENT Grant Application Staffing

Yoo REVENUE

Column 1 Column 2 Column 3
Approved FTE Budgeted FTE Change
rrent year ming year Column 2
County COLUMBIA cu(zgzs-).lzi) C?ZOZE-ZS) Ies(s Column 1)
A. Assessment administration
Assessor, deputy, etc. . i 2.00 2.00 000
Assmt. support staff, deed clerks and data entry staff 2.00 2.00 0.00
Total assessment administration staff .............. 4.00 4.00 0.00
B. Valuation and appraisal staff
Chief appraisers/appraiser SUPervisor ................. 1.00 1.00 0.00
LeAd APPIAISEIS.....o.eveeeeeeereeeseemseseeresees e sesesseseens 0.00 0.00 0.00
Residential QPPraiSers .....veweererresrorsesseeeesseeeonn. 2.50 2.75 0.25
Commercial/industrial appraisers ... 0.50 0.50 0.00
Farm/forest/rural appraisers... T 0.50 0.25 (0.25)
Manufactured siructure/ﬂoatmg structure appraisers 0.25 e e
Personal property appraiSers. ........cooveeeeeeeservessessnsas 0.25 025 0.00
Personal property clerks... 1.00 1.00 0.00
Sales data analyst... S— 0.75 075 0.00
Data gatherers and appralsal techs ............................ 0.00 0.00 0.00
Total valuation and appraisal staff ...................... 6.75 6.75 0.00
C. Board of Property Tax Appeals (BoPTA) 0.09 0.09 o0
D. Tax collection and distribution administration
Administration, deputy, tC. .........ccecvvieeeceeeeeene. 0.90 0.90 g.00
Support and COllECHION ....ceeeeeeeeerrrercerenerones SRR 0.95 1.85 0.90
Tax distriDUtion ....c.cccevecrciniieire e ecsesane 0.10 0.20 0.10
Foreclosure and garmishment..................cooveeesinn. 0.25 0.25 0.00
Total tax collection and distribution ................. 2.20 3.20 1.00
E. Cartography and GiIS administration
Cartographic/GIS SUDPEIVISOr.........ccoeveecerererseennns 1.00 1.00 0.00
Leadcartographers.............ccoiieeeeceeeeverensaeseasesens 0.00 0.00 0.00
CartOGraPNErS......ceeeeceeeeeeeressceeres e ese s s s essonsee 0.00 0.00 0.00
GIS specialists................... errer e ————— . 1.25 1.25 g
Total cartographic and GIS staff ........ T 2.25 2.25 0.00
F. Dedicated IT services for A&T 0.60 ool Ry

16.89 1.00

G. Total assessment and taxation staffing 15.89
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("\o GO Form 2 2024-2025
o AT MENT Explanation of Staffing Issues

County COLUMBIA

In this section, explain any difference between approved staffing for the current year and staffing
for the budgeted year. Explain why any funded positions were unfilled for the current year. Use this
form to describe the intended use of nonpermanent workers (temporary help, project temporaries,
and contractors) by A&T function, along with their cost. Note any special or unique aspects regarding
who accomplishes the work and how they accomplish it related to Forms 4, 5, and 6. For example, if
you use staff to perform personal property functions, other than those reported on Form 1, Section
B, note that here and include the FTE.

Finance and Taxation is a combined department. Finance will be moving to another building. We
have added a F/T position to the tax office to assist with collections, foreclosures and support with
distribution. This will replace the assistance from the Finance office we have been receiving.




Book Page

(‘\0 CEcon Form 3 2024-2025
DEPARTMENT General Comments

Yoo REVENUE

County COLUMBIA

Use this form to describe any issue in your budget that needs further clarification. Examples include
significant changes on Form 7, purchase of a new data processing system, salary increases, new
car purchases, personnel services, costs for mapping, etc. You can also use this form to document any
miscellaneous comments about this grant application.
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(’_\o R EGon Form 4 2024-2025
DEPARTMENT i i
@y AR TMENT Valuation and Appraisal
Resources
Number of accounts Number of FTE
County COLUMBIA by activity by activity
Actual Estimated Actual Estimated
Activities (2023-24)  (2024-25) (2023-24) (2024-25)
1. Real property exceptions, special assessments
and exemptions
New construction... 2,161 2,000 2.60 2.60
Zone changes.... o o v 14 10 0.01 0.01
Subdivisions, segregatnons and consolldatlons 7 (1] 017 047
Omitted properties ... 9 5 0.01 0.01
Special assessment quahﬂcatlon and dnsquahflcaﬂon 137 150 0.25 025
Exemptions.... 11 15 0.01 0.01
ST0 o) (o] | O LT T 2,403 2,280 3.05 3.05
2. Appeals and assessor review
Assessor review and stipulations .........ccceeeeeeeeneans 77 75 0.15 0.15
=0 /- 9 25 o 0.05
Department of Revenue..............o..... ettt ennens 0 0 0.00 0.00
Magistrate Division of the OregonTax Court......... 1 1 0.05 0.05
Regular Division of the OregonTax Court .............. 0 0 0.00 0.00
101 0] (o) - | OO UU 87 101 0.25 0.25
3. Real property valuation
Physical reappraisal... 1,294 300 115 115
Recalculation only—no appralsal TEVIBW ..veereerrenaee 28,529 29,523 0.40 0:40
SUDLOAL ..ot cer e srn e seneraennsnes 29,823 29,823 155 1.55
4. Business personal property (returns mailed) ...... 1,051 1,100 0.05 0.05
5. RO ....oovvvemeeeeeenseeeseeeeressessseeesessenseees rveresseeseemmesees N 0.75 0.75
6. ContinUING @dUCALION ........cccovvviiiiiniiiiiiriinniieciesres s arss s st arsesascsesessnnsieas 0.10 (%
7. Other valuation—appraisal activity ............ceceeeevereiccereranecrens ST S 1.00 1.00
8. Total valuation and appraisal staff (FTE) .............cc.ccceue..... 6.75 B
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(—\o GO Form 5 2024-2025
Ny o ARTMENT Tax Collection and Distribution

Work Activity
Number of accounts
County COLUMBIA by activity
Actual Estimated
(2023-24) (2024-25)
1. Number of accounts requiring roll corrections 15 11
Business personal property ...
Personal property MANUTACHUIET STTUCKUIES .oooooooosoeosssoessoss oo 10 8
Real property... 65 45
2. Number of accounts requiring a refund 9
Business personal property ... 7 10
Personal property MANUFACIUFEA SHUGHUIES .oooworrrss 25 42
REAI PrOPEIY .....cevvuee e trenrersnsemseseesssssessasssnsessssssesseesosnstesssensensessaneesessnsenssasen 325 244
3. Number of delinquent tax notices sent 90 57
BUSINESS PErsonal PrOPEIY ....cccciveeeriecrieresssse e rvisrrcneere st ssessconssressenessnane
Personal property Manufactured SUGTUIES ..........cverueerreerersoeesseroreresmrensees 300 344
REA! PrODBIMY «...evvveisecsisaesemesereeeesaseeessessesesessseecessssressasssssessssssasensssees oo 1,900 1,807
4. Number of foreclosure accounts processed 142
REEI PIOPEILY ONIY cvvvvveeereeeeeaseseieesrareesisseneeesesseneeeseseressesmeessssessssesseasessosss 240
5. Number of accounts issued redemption notices 15 g
Real property only ........ccccevevens
6. Number of Warrants ............ccccveoievnninemn s eeseesesesnans 350 Sl
7. Number of garnishments... L g
8. NUMDEr Of SEIZUIES .......ccccceeirreeeereic s berssensesasme s ss s snnenssnsranass 0 0
9. Number of BanKrupICI@s.............cciiummiiceiieereesveeeeseeeeesssesesrsasssersessesases : z
10. Number of accounts with an address change processed ..................... 21500 R0
11. How many second trimester statements do youmail? .......................... 0
12. How many third trimester statements do you mail?................cccocvuuneeee. v
13.Does the county contract for lock box service?..............ccvvcvveeviner e [1Yes KXINo
14. Does the county use in-house remittance processing? .............ccooovenee XlYes [INo
15.Is tax collecting combined with another county function? .............. Xlves UNo

If yes, describe that function on Form 2,
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(_\o RECoON Form 6 2024-2025
DEPARTMENT Assessment and Administrative

-
“Wor Rrvewue Support and Cartography

Work Activity
County COLUMBIA
Assessment and administrative support
work activity

Numbers by activity
Actual Estimated
(2023-24) (2024-25)
1. Number of deeds WOrKed................coevuiriiieeereceeraeeeseerseesssereesesseersns 3,010 3,200

Cartography work activity

Numbers by activity
Actual Estimated
(2023-24) (2024-25)
1. Number of NeW tax lotS........c.cciiiiminieiirciiiie e e s ere s ere s 22 30
2. Number of lot line adjustments ..............cccoccevveieciccecnceirene e 90 75
3. Number of consolidations..............veiiinnvnieineessemessesmeesesessesseseenes 1 10
4. NUMDEr Of NEW MAPS......c.ecceiririeireermraesssesssssssresiassssesissssssasssssssesaeres . 1
5. Number of tax code boundary changes..............ccccoeervrveecevccnrnenanne g ]




Book Page

Form 8
Grant Application Resolution

COLUMBIA County is applying to the Department of Revenue to

participate in the County Assessment Function Funding Assessment Program.

This state grant provides funding for counties to help them come into compliance or remain in com-
pliance with ORS 308.232, 308.234, Chapters 309, 310, 311, 312, and other laws requiring equity and

uniformity in the system of property taxation.

GHaCIE County has undertaken a self-assessment of its compliance

with the laws and rules that govern the Oregon property tax system. The County is generally in
compliance with ORS 308.232, 308.234, Chapters 309, 310, 311, 312, and all requiring equity and

uniformity in the system of property taxation.

(OrTpEA County agrees to appropriate budgeted dollars based on

100 percent of the expenditures certified in the grant application. The total expenditure amount for

consideration in the grantis _$3.081,263 . If 100 percent isn't appropriated, no grant shall be

made to the county for each quarter in which the county is out of compliance.

The County designates the following individual as the contact for this grant application.

MARY ANN GUESS (503) 397-7331 maryann.guess@columbiacountyor.g
Name Phone %‘rfnail
County Approval

By selecting the "I Accept” checkbox, you are signing this Resolution electronically and certifying
the Resolution has been approved by the board. You agree your electronic signature is the legal
equivalent of your manual signature.

al Accept

Chair/Judge or Appointee Title Sign Date



Book Page

(’\o . Form 7 2024-2025
DEPARTMENT

Sy AT MENT Summary of Expenses
County COLUMBIA
A. B. C. D. E. F.
Assessment Tax Collection Dedicated IT

Current operating expenses Administration| Valuation BOPTA & Distribution | Cartography* | services for A&T Totals

1. Personnel services 663,049 893,156 16,513 390,458 358,933 84,731 2,406,840
2. Materials and services 63,963 73,147 5,400 127,401 56,521 179,871 506,303
3. Transportation 0 21,093 0 0 300 0 21,393
4. Total current operating expenses 727,012 987,396 21,913 517,859 415,754 264,602 2,934,536

(Total direct expenses)

. * Include approved grant funding for ORMAP
Indirect expenses

5. Total dIr€Ct EXPENSES (NQ 4) .....u..ciiiiiuiuiiicenieesiasisasssiesessessaassessessessss e assessseesesesassesas e ae saees s s emems s eseemeese e e ess e s e esees e eeees e eeeeeees. 2,934,536
6. If you use the 5 percent method to calculate your indirect expenses, enter 0.05 in thiS DOX. «.vm.e oo 0.05
Total indirect expenses (line 5 MUILPHEA DY IN€ ) -....c..uevemeeeicereeeeeitiee et caees ceeeceasesememsmsesseees e s esse e e e eeeeeeeee e | 146,727
6A. If you use a percent amount approved by a federal granting agency to calculate your indirect expenses,
ENMET tHAL PEICENTAGE IN TS DOX.....evrvvveeeesssresesaeeeesesmaeeseeseeesssesseosemeessesesss e seeemmoee oo oo eeeeeseseeeeeeeeeeeseeeseeeeeeeeeeeeeeeeseemmeeeeeesoeosoeeee 0.00000
Total indirect expenses (line 6A multiplied by the direct expense amount for the category/categories that your certificate allows) 0

7. TOAl INAITECT @XPENSES .......ociiiiiiiiiiciiiiciiictesis s e seas e s sas st e eseassss s asscessansssensansmmmsessesesees e s e s senes e eessmessseesesesees st st eee e e s s e e 146,727|

Total capital
outlay without

Capital outlay Assessment Tax Collection Data Processing regard to
. Administration | Valuation BOPTA & Distribution | Cartography |Support (IT, AT)|  limitation

8. Enter the actual capital outlay

without regard to limitation. 0 0 0 0 0 0 0
9. Total direct and indirect eXxpenses (SUM Of INES 4 @NG 7) ....ouvveeeiiririuisiiiseseeeeessceseesesseeeeesesseseseesesmesesessssses sesmssssssseeee s eess s es s 3,081,263
10. Direct and indirect eXpenses MUHRIPHEA DY 0.06 ........c.co.owecueveruieeeesesaemeeeesessesssseesaeseesessssessssssessassesesessesessesesessessssessessseseessseeses oo 184,876 |
11. The greater of line 10 or $50,000........ s imsssesssesissssssmesim e s i 5 8 o sraitis s Ao <reemamenerortae s araearesas TRSSA AR SRS 184,876
12. Capital outlay (the IESSEr Of INB 8 OF INE 11) c.eceieceeit et e et ese e entec e e e et e eeeeeeeeeesaemeessamsessess e e esee s ee e e e mee e see e e s 0

13. Total expenditures for CAFFA consideration (SUM of IN€S 4, 7, AN 12) .......ciiiuiiiueriiee e cieeeeeeee e e s e eeseesesssssesessesessesesseseseses 3,081,263




